
Online Employee Suggestion Scheme (ESS)

1. Add new ESS

❶

❷

❷

1. Front page of Employee Suggestion Scheme 

2. Click  + button at bottom of the list, or go to Online 
Forms then click Add Ess Forms.



❸

❹

❺

3. Fill in all the Ess details:
a) Date
b) Title
c) Category
d) Current condition
e) Before photo (Less than 200kb size 

allowed)
f) Suggestion / Implemented
g) After photo (Less than 200kb size 

allowed)
h) Saving type
i) RM
j) Plan date
k) Improvement
l) remarks

5. You can view your latest ESS at the front page of the 
system.


